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Stewardship 

is the grateful response 
of a Christian disciple 

who recognizes and receives God’s gifts 
and shares these gifts 

in love of God and neighbor. 
 
 

Join us for Parish Discipleship Weekend 
on March 14th & 15th 

to learn about the many activities 
you can be involved in at Sacred Heart. 



LITURGICAL & SPIRITUAL LIFE 
Ministers of Holy Communion: Assist with the distribution of 
the consecrated bread and wine at the liturgy.   
Commitment: Serve approximately once a month.  Eucharistic 
Ministers must arrive 15 minutes before the Liturgy, and attend 
in-service once a year that reviews and updates this ministry.   
Ministers of the Word: Proclaim the appointed readings during 
the liturgy.    Commitment: Must read and pray the Sunday 
scriptures during the week, so the readings are familiar.  Serve 

approximately once a month.  Must arrive 20 minutes before the Liturgy and attend a 
once a year in-service that will review and update this ministry. 
Hospitality Ministers: Greet people as they arrive for liturgy; provide assistance as 
needed, distribute liturgy guides, prepare for collections, and help wherever needed 
before, during, and after the liturgy.  Commitment: Serve approximately once per 
month.  Hospitality Minister must arrive 25 minutes before the liturgy and attend a 
once a year in-service that will review and update this ministry.   
Altar Servers: Open to youth, 4th grade through high school, or parent/child teams.  
Will assist Father primarily during Mass. Training and a Server Training DVD is 
provided.  Commitment: Available for 1 Mass every 4-6 weeks depending on Mass 
time preferred. Altar servers must arrive 15 minutes before Mass begins.  
Liturgical Environment/Church Decorating: If you are a man or a woman who 
enjoys decorating for the six liturgical seasons, this is the ministry for you!  Come 
and help decorate the church for the different liturgical seasons from Easter to 
Christmas.  Commitment: 2 – 3 hours each session.   

MUSIC MINISTRY:  
Men’s Choir:  Adult men singers who assist and lead the 
congregation in song.  Commitment: Rehearsal is at 6:30 Thursday 
evenings.  This choir sings for three Masses each month.  This 
choir also sings for funeral Masses (if your schedule permits).  A 
once a year in-service is required.   

Acts of Grace: This is an intergenerational band that assists and leads the 
congregation in song for the 10:00 am. Mass.  It involves vocals and a variety of 
instruments.  Commitment:  This band practices and plays for approximately three 
Masses per month from September through May.  A once a year in- service is 
required.   
Cantor: Leads the singing for the congregation at liturgy, and is capable of singing 
as a soloist.  Commitment:  Must know and practice the appointed songs for the 
liturgy, making time to rehearse during the week prior to liturgy appointed, and arrive 
20 minutes before liturgy begins.  Cantors are scheduled a minimum of once a 
month, according to the time commitment you set up with the liturgist.  A once a year 
in-service is required. 
Instrumentalist: Ministers to the congregation at the liturgy by accompanying the 
singing with playing the piano, organ or other instrument.  Commitment:  Must know 
and practice the appointed music for liturgy and arrive 20 minutes before liturgy 
begins.   
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CARE TEAM MINISTRIES 
This ministry includes volunteers of all ages providing a 
supportive care program designed to meet the non-medical 
needs of members of our parish who are homebound, in 
nursing homes, or are in the hospital.  The Care Team Ministry 
is a way in which we as a church can connect with members 
who need extra time and support.   
First Friday Ministers:   On the First Friday of each month, a 
team of parish volunteers visits and brings Holy Communion to 
those members of the parish who are unable to come to church.  
There is great joy in bringing the Body of Christ to those who 

hunger for the Eucharist.   
Visit/Eucharist to Homebound:   Visit parish members who are confined to their 
homes.  Some members would just like to visit, others would like the Eucharist 
brought to them.  Time commitment is 3 – 4 hours per month.  All training and 
materials will be provided. 
Visit/Eucharist to Nursing Home:   Visit parish members who reside in various 
nursing homes and/or assisted facilities.  Some members would just like to visit, 
others would like the Eucharist brought to them.  Time commitment is 3 – 4 hours 
per month.  All training and materials will be provided. 
Hospital Visitors:  Visit parish members who are in the hospital offering them 
prayers and the support of the parish.  Be a presence to them in their time of need and 
assist them with any questions they may have regarding being anointed or having 
Father visit them.  Time commitment is 1 hour per week.  All training and materials 
will be provided.  
Baptisms Follow Up:  When families have a member baptized 
they receive a framed picture the infants they receive a baby 
blanket made by members of the parish.  Shortly after the 
baptism the family is contacted and offered congratulations.  
They are made aware of what we have to offer for children 
here at Sacred Heart and through out Aces/Xavier.  Help is 
needed to make phone contact with these families, framing the 
pictures, making blankets and getting the blankets ready for 
baptisms.  Commitment: 1 – 2 hours per month. 
Bereavement Support:  When a family suffers a loss this group is here for them.  

The day of the funeral they receive a framed picture.  
After the funeral the family is contacted.  We offer 
sympathy and provide support to those who are suffering 
with the loss of a loved one.   After the initial contact there 
are follow-up monthly mailings available to help with 
grief during the first year following the loss.  Help is 
needed to make phone contact with these families.   
Commitment: 1 – 2 hours per month. 
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FUNERAL HELPERS 
Ministers of Hospitality:  Be a representative of the 
parish by offering a warm welcome and direction to 
those who enter the building.  This would include 
handing out Mass programs, assisting at the Mass during 
communion and offering to usher the families.   
Altar Servers: Serve Mass during funerals. 
Sacred Heart Room Host/Hostess:   Be a presence and a representative of the parish 
by making coffee and providing water to families and those attending the visitation.  
Make sure the room is comfortable and stocked with kleenex etc.  
Funeral Dinner Helper: Help those in the kitchen who serve the meal after a funeral 
Mass.  Duties include setting the tables, arranging the food, restocking the food 
serving table, dishes and final cleanup.  Time commitment is usually 2 – 3 hours per 
funeral.   

 
FAITH FORMATION 
NOTICE: All volunteers working with children 
under 18 as well as individuals at risk will be asked 
to comply with the US Bishops directives to insure 
the protection of our children and vulnerable adults 
in all ministries under parish auspices.  This 
includes a background check, signature of the 
Diocesan “Code of Conduct” and attendance at the 
Diocesan training session, “Protecting God’s 
Children.”  Information will be sent to you about 
these requirements soon after you have volunteered 
for a particular ministry.   

Catechist: Prepare and present a weekly class for public school youth – kindergarten 
through 11th grade.  COMMITMENT: Classes are held at 6:15 pm every Monday (K 
– 5) and Wednesday (6 – 11), September to mid April.  Catechists are given lesson 
plans to prepare ahead of class.  Attend periodic in-services.   
Faith Formation Support: Assist as a support person, hall monitor, office aide, or 
parking lot monitor.  COMMITMENT: 6:00 pm. – 7:45 pm. On Mondays (Grades K-
5) or Wednesdays (Grades 6 – 11) 
Children’s Liturgy of the Word leader: Lead the elementary children’s Liturgy of 
the Word which takes place during the 10:00 am Liturgy.  Leave with the children 
after Father’s greeting and prayer, and return before the petitions.  Necessary lesson 
materials are provided which explain the 
Sunday’s reading to children and apply it to 
their lives.  Commitment: Must be familiar 
with the children’s readings before Sunday’s 
Liturgy.  Serve once per month.  Must attend a 
periodic in-service that reviews and update 
this ministry.   
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Service Saturdays: The second Saturday of the month 
youth from our parish get together to perform service to the 
community.   Every other month we go to Keen-Agers 
assisted living to serve and prepare a meal and help out 
around the building.  Opposite months are spent doing a 
variety of different projects in the parish and the 
community.  Commitment:  From 9:00 am to 1:00 pm 
normally on the second Saturday of each month.   
Saturday Youth M&M’s:  Geared towards those in 

grades 6 through college, youth M&M’s is a great way to spend a Saturday evening 
watching a movie or enjoying other types of activities.  Food is served (usually pizza 
or hamburgers) and the evening is ended in prayer.  Commitment: 4 hours per month. 
Lock-Ins:  Students in grades 6 – 12 are invited to stay in the parish building over 
night.  They watch movies, play games, and enjoy time socializing in a safe 
environment.  Help is needed to plan and chaperone these events.   
Commitment: one night once a year. 
Faith Factor: This 3 day service camp is run by the Fox Valley Catholic Youth 
Ministries.  Commitment: Held at Sacred Heart, chaperones are needed for this three 
day event which runs from 8:00 am until 4:00 pm.   
Summer Mission Trips: Each summer Sacred Heart invites high school aged youth 
on an over night mission trip experience.  This is a great time to bond with the youth 
and develop youth leaders.  It also exposes them to 
experiences that they would not experience locally.  
Commitment: Various opportunities of different lengths.   
Fun in the SON – Summer Activities:  A variety of 
summertime youth based activities are offered.  Events 
include (but not limited to) disc golf, campfires, trips to 
Milwaukee Zoo, Noah’s ark and Great America.   
Commitment: Various opportunities of different lengths.    
DCYC:  The Diocesan Catholic Youth Conference is an opportunity to bring 
together hundreds of high school aged Catholics (grades 9 – 12) from all over the 
Diocese of Green Bay.  The conference is planned and designed to lead our youth to 
a closer relationship with Christ and the church, and inspire our youth to respond 
within their families, church, school and local community to the call of the Gospel.   
Commitment: 8 am – 9 pm. once a year. 
NATIONAL CATHOLIC YOUTH CONFERENCE:  NCYC is an exciting 

biennial three-day experience of prayer, 
community and empowerment for Catholic 
teenagers and their adult chaperones.  The 
schedule addresses a wide variety of topics as 
well as opportunities for reconciliation, daily 
liturgy, and special activities such as concerts, 
a dance and comedy club.  The thematic park 

is a unique venue incorporating traditional exhibits with interactive educational and 
recreational activities.  Help is needed with the planning, fundraising and 
chaperoning for this event.  Commitment: Various opportunities of different lengths.    

 
-8- 



PARISH COMMUNICATIONS 
Communications Committee: This group meets as needed, usually once a week on 
Friday morning following Mass to put together the weekly bulletins.  Other days are 
scheduled as needed to do a variety of other tasks, such as folding and stapling 
projects, and stuffing envelopes or newsletters for large mailings to parishioners.    
Parish Event P.C.:  The parish has a P.C. that is used to broadcast current and 

upcoming events taking place at Sacred Heart.  Help is needed 
updating and maintaining the slide show.  Commitment: 1 – 2 
hours per week. 
Parish Web Site: Help is needed to ensure the website is 
current and state of the art.  This group will evaluate the 
website periodically and offer suggestions for improvements or 

additions to the parish website.  Commitment: 1 – 2 hours per week. 
Audio Visual Team: Help maintain, move around and run audio-visual equipment.  
Task will include setting up and running presentations in church and for groups 
meeting at Sacred Heart.  Help is also needed in taking pictures 
and digital movies of parish events.   
Telephone Caller: Parish members are needed on occasion to 
call other members to inform them about a need or an event.  
Call lists would be given with a brief request or information 
statement.  (ie. Reminder for a bake sale or meeting date and 
time) Callers are able to place the calls from their home.  
Parish needs for callers average about once a month.  
 Youth Newsletter: This monthly newsletter is intended to inform the youth and 
their parents of what is going on in youth ministry and to help them learn more about 
being Catholic.  Help is needed in writing articles, editing and a variety of other tasks 
to prepare this monthly newsletter.   
Commitment: 5 – 10 hours per month.   
 

YOUTH MINISTRIES 
(Please see Bill Nettekoven for more information) 
Youth Core Team: This team of adults, young adults and 
youth serves as the steering committee for Youth Ministry 
here at Sacred Heart.  New members are always welcome. 
Commitment: Teem meets twice a month on Sunday 
evenings from 5 to 7 pm. 
Youth Leadership Team:  The Youth Leadership Team 

is a team of dedicated high school youth (grades 9-12) who develop their leadership 
potential and plan activities for the youth of Sacred Heart.  Open to all high school 
age youth.  Commitment:  The Youth Leadership Team meets twice a month after the 
10 am. Mass. 
YOUTH MINISTRY CHAPERONES/HELPERS ARE NEEDED FOR: 
Open Lounge:  The youth lounge is open on Wednesday evenings after Faith 
Formation classes so the youth can socialize, do an activity, enjoy a video and some 
popcorn and have some fun.  Commitment:  Help is needed on Wednesday nights 
from September through mid April from 6:30 – 8 pm.     
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Vacation Bible School Assistant:  Help in the planning and preparing for a week of 
Bible school in the summer as well as being present the week it runs.  Time 
commitment various in the few months prior with support and all of the materials 
provided.  The sessions typically run Monday – Friday in June for 3 hours each day.  
Adults and youth are encouraged to be involved.   
Assist with Events and/or Retreats:  Help is needed on occasion to help our Faith 
Formation program events and/or retreats run smoothly.  Commitment: From 2 – 4 
hours, as needed, averaging three times per year.  
 

PARISH COMMITTEES 
Building and Grounds: Plan and implement various 
areas of maintenance for buildings and grounds of the 
parish.  Those with a specialty (plumbing, masonry, 
electrical, carpentry, etc.) are especially encouraged 
to share their talents.  Meetings are held the first 
Tuesday of each month at 7:15 pm.  
Catholic Day School Boosters:  To be part of this 

group all you need is to be dedicated to Catholic Day Schools.  You may be a former 
student, have children or grandchildren in a Catholic school or just want to help out.  
This group sponsors 3 different dinners at the parish annually, in addition to bake sales 
and other projects.  The money raised goes toward registration fees for those families 
who help with these events, and to help with field trip expenses at St. Josephs Middle 
School and Xavier.  The rest goes back to the parish to help 
with whatever is needed at the time.  
Ladies of Sacred Heart:  All “ladies” of the parish are 
welcome to join this group!  Together we discover new ways to 
help our parish, community and beyond.  Three times a year 
we have a pot luck supper.  We meet on the 3rd Tuesday of the 
month (September through May, excluding January) for about 
two hours.  You can also volunteer for other events or activities 
that we sponsor if you would like.       
Prayer Chain Ministry: Prayer is the active expression that can be practiced by all.  
This ministry includes praying for church officials, the parish community, and special 
intentions.  Commitment: Prayer Chain relay members - Available by telephone at 
most times of the day to pray for emergency prayer intentions, and to call other 
prayer chain relay members.  Pray Chain prayer force - Available to pray daily for 
intentions printed once or twice per month.   

Quilting Group:  Quilts are made with love and prayers.  We cut 
squares of fabric, sew them together at home, tie them at Sacred 
Heart and finish the hem at home.  Items are made and sold in 
December at the Sweet Stroll.  Most of the quilts are given to those in 
need.  We meet on Wednesday afternoons at 1:00 pm.  During Lent, 

we meet at 12:30 and go to the Stations of the Cross together at 2:00pm.  We are 
happy to have people willing to sew at home, and/or those that are willing to make 
knit or crochet items for our sale.  All proceeds from the sale are used to purchase 
batting for quilts, fabric, and notions such as thread pins etc.  Donations are always 
welcome!  
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